ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Architect 
1.2 Position Level:

P4
1.3 Major Group:

Architecture & Engineering Services 

1.4 Sub-Group:


Architecture Services

1.5 Job Code No.:

02.190.04
1.6 Job Location (Complete as appropriate):
Ministry: __________; Department: _____________;
Division: ____X______; Section: ____X______; Unit: _____X________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Deputy Chief Architect

2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose: The purpose of this person is to produce original architectural designs with guidance from senior architects and with support from draftspersons. As this is a ‘broad banded’ post, the level of authority and independence in decision making will increase at the higher grade. 

	Duties & Responsibilities
	% of time

	· Prepare design proposals for review and approval. 

· Prepare Architectural designs (site analysis, site planning, architectural design, rendering, illustrate design concepts of a project to prepare working drawings etc)

· Preparation or assist (in complex projects) in the preparation of project documentation (specifications, estimates, etc)

· Prepare and implement tendering of projects and award of works
	Will be determined by specific job location

	· Asists in the administration of contracts for projects.

· When supporting other offices, there will be a need to inspect works of others (Scrutinize architectural drawings and estimates for proposed projects, review, analyze, and provide recommendation for technical sanction for works and goods.

· Evaluate and provide reports for tender bids and technical proposals.

· Assists in selection and engagement of consultants for projects.

· Conducts topographical survey of construction sites and provide data on site situations and spatial requirements especially during the initial planning stage for the preparation of a project proposal.

· Develops and drafts details of project, based on information received.

· Assigns, instructs, checks, monitors and correct drafting work carried out by Draftspersons. 

· Participate in the preparation of estimated project budgets.

· Analyze and appraise detailed estimates and bills of quantities prepared by Estimators or Engineers.

· Provide architectural co-ordination between contractors, engineers and clients/departments.

· Understand and adhere to building codes (architectural, safety, engineering, sanitary etc) when preparing and implementing a project.
	Will be determined by specific job location

	· Prepare overall targets

· Prepare schematic and conceptual plans 
· Co-ordinates, direct, instruct, review, evaluate, correct and monitor work done by lower level professional and or technical staff.
· Initiates investigation of technical and background survey of projects.
· Review plans and specifications prepared by external consultants to ensure conformance with authorized budget and program plans and to provide technical sanction; provides advice alternative materials and methods.

· Assists in administration of projects or act as project leader for specific projects as assigned (under the supervision of professional superiors in larger organizations). This includes scheduling, and co-ordination of construction work.

· Confer, prepare and execute conceptual design drawings for advanced projects for approval by supervisors and client agency representatives, providing alternative solutions and optional configurations.
	


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education: Bachelor of Architecture (B.Arch)

3.2 Training:

3.3 Length and type of practical experience required: Entry

3.4 Knowledge of language(s) and other specialized requirements: Good command over written and spoken Dzongkha and English.

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
The duties of an Architect require the application of complex architectural and engineering principles into practice in the field. In Bhutan, there is the additional responsibility of understanding and translating traditional Bhutanese architecture (its aesthetic and its rules) into modern forms and modern functions. Architecture requires the understanding of people and the environment and the activities that connect the two. The physical environment is fundamentally important to not just the physical well-being of people in terms of the shelter it provides, but also to the psychological well-being in terms of the quality of one’s experience.
At a simpler level, the architect is the unifying factor that brings together all of the complex players such as engineers (soils, foundations, structural, sanitation, electrification etc) with the constructers (contractors and specialists) and the Client resulting in a diverse but cohesive team that successfully completes projects big or small. It is the Architect’s analysis of the site conditions (altitude, orientation, temperature, slope etc) and the Client’s functional and financial constraints, culminating in an aesthetically satisfactory solution that conceives and directs most architecture projects. All projects have different specific needs that need to be met and the whole process of a project including the engineering and electrical drawings and specifications, estimated financial budget, time and quality of a project depends on the Architect's initial assessment and design of the project. Design and specifications of building and projects require thorough knowledge of the design principles and laborious approach to ensure that no items are left out which could later lead to cost overruns and disputes with the contractors.
Duties involve a variety of unrelated methods and processes relating to professional fields. Decisions involve unusual circumstances, varied approaches and conflicting data in planning of work or refining of methods. An architect needs to have aesthetic skills, spatial understanding, technical knowledge of structures, technical knowledge of building materials, building construction techniques, knowledge of finance, local laws and codes, urban planning, etc. Combining all these skills, the Architect is responsible to the Client/ project team in producing designs that meet all of these different needs of many different users and organizations. 

Therefore, an Architect must work at the full performance level applying established, traditional architectural and new emerging architectural principles, practices, market and mathematical knowledge. 

5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
The work of an Architect involves establishing design criteria in the absence of accepted parameters through empirical relations, which form major inputs into the formulation of projects. This would have an impact on all other design works carried out by professionals in other organizations, government or private. The whole process of a project including the work of the Engineers, estimators and the contractor will depend heavily on the Architect's initial assessment of the situation, requirements of the project and design of the project proposal. 
Work involves the execution of many specific and unclear rules, codes and procedures. The correct assessment of the situation and the requirements of a client/project by the Architect will also have a direct effect on the successful use of a site or structure and indirectly contribute towards the quality of the life and work of the future users and will also ultimately contribute towards the aesthetic quality of a built area (town/city). Work involves establishing criteria, formulating projects, assessing program effectiveness or investigating or analyzing a variety of unusual conditions or problems. Work product or service affects a wide range of agency activities, major activities of industrial concerns or the operation of other organizations.

6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated):
This person will work under the supervision of an experienced Architect in larger organizations. For smaller projects, this person may have to work independently. This makes the work more complicated and complex especially when facing unusual or unfamiliar situations. Employee carries out recurring assignments without specific instructions but refers unusual or unfamiliar situations to supervisors for instructions. Finished work is reviewed for technical accuracy and compliance with instructions.

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
The profession of architecture is well established and standards are widely established. This includes technical standards and codes as well as codes of ethics and professional practice. These standards are slowly being adopted in Bhutan. In addition, guidelines regarding the design of traditional Bhutanese architecture also exist. 

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Depending on the scale and complexity of the project, the Architect can work either independently or as part of a larger team under supervision. Contact will include that with other architects, draftspersons, engineers, site supervisors etc.

Professionally, an Architect will have constant contact with clients, senior architects, contractors, engineers, surveyors, municipal authorities etc.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
The Architect will supervise Architects, Architectural Assistants and Draftspersons and other lower level technical staff in the office.  In smaller offices, the Architect may supervise lower level Engineers, clerical staff, etc.  With the guidance of the Deputy Chief Architect, the Architect may also supervise project staff, especially skilled workers, during the construction phase, especially the overall architectural aspects of a project. 

Plans, assigns, direct and reviews work of 3-5 employees engaged in professional or administrative work.

9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
Tours to construction sites for monitoring can be frequent.  Physical exertion and difficult working environment may occur when projects are situated in remote areas, not accessible by vehicles.  Potential dangerous situations may occur while carrying out measurement or documentation (especially for restoration of structures) of tall and unstable structural elements. Strain on eyes, hands and backs may occur during designing and drawing. 

Construction sites are also potentially dangerous in terms of accidents, exposure to cement and other fine dust that can be inhaled or enter the eyes, unsafe noise levels, falling objects. 
