ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

JOB DESCRIPTION 

1. JOB IDENTIFICATION:

1.1
Position Title: 
Artisan II

1.2    Position Level:     
S2

1.3    Major Group:

Arts, Culture and Literary Services Group

1.4
Sub-Group: 

Arts & Culture

1.5    Job Code No.: 

03-280-11

1.6    Job location (Complete as appropriate):

Ministry:   X
Department: ___ ​​X
Division: ____X____; Section: ___X____; Unit: ____X______.

1.7
Title of First Supervisor (Official title of the Supervisor): Head of the Fine Arts and Crafts Division

2.
PURPOSE, DUTIES AND RESPONSIBILITIES (Describe the purpose, duties and responsibilities, indicating what is done and how it is done.  Duties should be presented in decreasing order of relative importance):

Purpose:  As Artisans, the purpose of their job is well defined in view of the importance the government lays on preserving and promoting the precious tradition of fine arts and crafts culture of our country. Their continued effort in performing their tasks is vital for the survival of the fine arts and crafts traditions. 

	Duties and Responsibilities
	% of Time

	· Bronze Caster: Casting statues of various deities, Tashi Dhagay and Tashi Zhegay, home pattras/frames, Gaysed Naduen, Dopchungs, Go-bur Pattras and Chorten Pattras.
 Should have the ability to cast statues of various deities, different types of using various steps like sand casting, wax casting and Italian process. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.  

· Carver: Carving statues (both Zheway Lhatshogs and Throway Lhatshogs), slates engravings, on cast items and Lhenzas pattras.

· Goldsmith: Making of various traditional golden items like Komas, Dopchus, Jabthas, Sinchues, rings, Dorjis, Trimis, Thingkhabs, Bathras, Tshokoes, etc. and gold plating on silver items.

· Silversmith: Making of different silver items like Komas, Dopchus, Jabthas, Sinchues, Rings, Dorjis, Dramis, Trimis, Thingkhabs, Bathras, Tshokoes, Patang Shukos, Doma Drachang, Bumpas, Tings, Tsetors, Dhungs, Sangphors, Tashi Dhagays, Sertogs, Gyeltshens, Torthris, etc.

· Painter: Painting Kuthang Rimus, Lahkhang Debris and paintings, Sakues and Lukues, Kilkhors, making and painting Kuthangs and wooden masks, Choshams, Chodroms, and other traditional furniture.

· Sculptor: Making various statues and other earthen items.

· Embroider: Embroidering various kinds of items and on different materials.  

· Tailor: Stitching, by machine or hand, various items such as Ghos, Kiras, Thangkas, Thongdroels, etc. 

· Maintain records of all works.

· Provide information from time to time on inventory of all arts and crafts items, pertaining to one’s work. 

· Mentor, guide, instruct and supervise junior Artisans.

Apart from the respective responsibilities this artisan should have the theoretical knowledge on meanings on signs and motifs, materials to be used and other process
	


3.
KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described (Level of Education, Knowledge, Skill and Ability): 

3.1
Education: Should be able to read and write in both Dzongkha and English

3.2
Training: Training in relevant skills.

3.3
Length and type of practical experience required: Should have worked as Asst. Artisan I for 5 years or equivalent experience
3.4
Knowledge of language(s) and other specialized requirements: Should be able to read and write in both Dzongkha and English, while knowledge of other languages would be an added advantage.

4.
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):

The job consists of clear cut and directly related tasks, with little or no choice in deciding what needs to be done except in how they perform their tasks, which is very rigorous in conforming to set standards.

5.
SCOPE AND EFFECT OF WORK (Describe the breadth of work performance and the effect the work has on the work of others or on the functions of the organization):

The kind of work that the Artisans have is important in view of the emphasis that the government has on preserving and promoting fine arts and crafts tradition and culture of our country.   
6.
 INSTRUCTIONS AND GUIDELINES AVAILABLE:
   6.1
Instructions (Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated):

As instructed from time to time.

6.2 
Guidelines (Indicate what written or unwritten guidelines are available and the extent to which the employees may interpret, adapt or devise new guidelines):



Work as per the set standards such as the Iconography.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

Have to be in frequent contact with people, both within and outside the organization.

8.
SUPERVISION OVER OTHERS (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised):


Although this position does not entail any supervision over others, however senior and experienced Artisans may have to guide and supervise new and junior Artisans.

9.
JOB ENVIRONMENT (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.  Will the person be required to travel in this position?  If so, how often?):


Risks involved would be in handling and using various equipments, substances (toxic and non toxic which could be very hazardous, nonetheless) and heavy metals (lead, mercury, arsenic, etc.,) and working outdoor for most of the time.

