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ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMISSION

POSITION DESCRIPTION
1.
JOB IDENTIFICATION
1.1
Position Title:

Research Fellow  

1.2
Position Level:

P1
1.3
Major Group:

Education and Training Services Group

1.4
Sub-Group:

Training/Tertiary Teaching Services
1.5
Job Code No:

04.330.09
1.6
Job Location (Complete as appropriate): University/Academic Institutions
Ministry:
; 
Department:  Division: _______;

Section:
___________;
Unit: ____________.

1.7
Title of First Level Supervisor (Official title of the Supervisor): Head of the Department / Dean of Faculty 

2.   PURPOSE, DUTIES AND RESPONSIBILITIES (Describe the purpose, duties and responsibilities, indicating what is done and how it is done.  Duties should be presented in decreasing order of relative importance):

Purpose: The position of Research Fellow requires undertaking in-depth research towards development and promotion of programs, exploration of new knowledge, facilitation of policy options, and in meeting the overall research and development objectives of the university/institute.

	Duties and Responsibilities
	% of Time

	Teaching and Learning Support:

· Contribute to the teaching and learning programs through advanced research.

· Supervise advanced research programs and provide technical guide to students in thesis works.

· Develop teaching/training materials (teaching/training cases, instruction guides, books, tutorials, etc.) based on the research works.

Research and Development 

· Conduct individual or collaborative research projects to facilitate 

· development/promotion of new programs, explore new knowledge and facilitate effective decision making process.

· Conceptualize complex research ideas, develop hypotheses and provide findings.

· Communicate trends and technologies in research and development through training, seminars and workshops.

· Collaborate actively within and outside the Institution and maintain linkages with professional associations.

· Publish research works in recognized journals/papers.

· Disseminate research findings and participate in conferences, seminars and workshops.

· Act as a facilitator in research projects.

· Mentor, coach and support juniors, peers and students in research formulation and interpretation
	

	Resource Management, Problem-Solving and Decision-Making:

· Mobilize necessary support, ideas and resources through development of convincing research proposals and projects.

· Participate in relevant research boards/councils and committees.

· Facilitate resolving research problems confronted by juniors, peers and students including technical research problems.

· Facilitate decision making/policy options based on professional research works.
	


3. 
KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described - Level of knowledge, skills and ability): 

3.1 Education: Masters 
3.2 Training: 

· PGCE for General Graduates OR On the Job Training (in-service)/TOT for Technical/Professional Bachelors Graduates/Masters degree

· Course in Research methods

3.3    Length and type of practical experience required: Minimum four years of experience as lecturer with experience in research/publication works or equivalent experience. 

3.4. Knowledge of language(s) and other specialized requirements:

· Good working knowledge of Dzongkha and English.

· Advanced research knowledge and skills 

4.
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):
The Research Fellow has to plan, coordinate and conduct research programs that contribute to the teaching and learning programs in the department. He/she should possess sufficient breadth or depth of specialized knowledge in the discipline to develop research programs and methodologies. 

The job involves use of a range of analysis techniques. The raw information collected has to be analyzed, synthesized and outcomes assessed, evaluated and interpreted. At times collection of data will necessitate him/her to travel to far off and difficult places. 

During the analysis and synthesis of the raw data, Research Fellow has to spend great amount of time on desk and laboratories trying to get results, making inferences and confirmations on the results. He/she has to assess, interpret and evaluate outcomes of their research. In laboratory tests and experiments, he/she is also exposed to harmful gases during different chemical tests. 

After confirming on the results of the research performed, he/she has to bring out a very good research report for the consumption by the concerned department, Institute, University and people at large. The finished report also has to be good enough to be used as a teaching material in the university/institutes and should ultimately help in the program development. He/she has to develop ideas for application of research outcomes. Further, the knowledge acquired has to be disseminated through appropriate media like the publications in the journals and making presentations in the conferences and seminars etc.  

He/she is also responsible for the management of research resources and budgets and should have leadership qualities as he/she needs to lead some Research Projects. He/she has to also maintain close networks with individuals and agencies both within and outside the institute.

5.
SCOPE AND EFFECT OF WORK (Describe the breadth of work performance, and the effect the work has on the work of others or the functions of the organization):


Nature and Scope of Work 

A Research Fellow has to devote maximum time in conceptualizing complex research problems, development of appropriate hypothesis, collection and interpretation of data, documentation of findings and dissemination. Besides undertaking such works, he/she also teaches/guides students and supports other professional colleagues in carrying out advanced research works.

Effects of Work 

The work of Research Fellow will have major impact on the quality and quantity of research works generated by university/institutes. Such research works affect the development of new curricula, programs and teaching/training materials and in materializing the activities of the R&D of the university/institute.

His/her work also affects the work of other professional colleagues and students because they depend on this position greatly on the technical guidance.

Sound research works carried out by the Research Fellow also contributes to the universal body of knowledge. 

Research plays an important role in determining the credibility of a university/academic institution. Therefore, this position is critical in enhancing the image of the university/institute.

6. INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1
Instructions (Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated):


Research Fellow plans, designs, coordinates and carries out work independently under the broad guidelines of the Institute/Department/University. 

The work is evaluated by the Head of the Department/Dean of faculty on an annual/bi-annual basis based on the agreed performance standards of the university/institute. No close supervision is essential for the Research Fellow due to his/her maturity, professional ethics and high level of knowledge.

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
The broad guidelines available include the Charter and Statutes of the university/institute, the wheel of Academic Law, Institute Policy Manual, and directives issued by Council/Board/Department/University.

Within the broad guidelines available, a Research Fellow can adapt/adjust program of activities and even recommend standards, process and methods for consideration of the committees/Institute/Board.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):
Personal contacts are with individuals/organizations from within and outside the Institute/university. 

Specifically, the purpose and nature of contacts are as follows:

· Contact with the students while teaching/training and guiding them during research projects/thesis;

· Contact with faculty while working on research projects and sharing of ideas and views;

· Contact with client organizations/stakeholders to discuss and understand the nature of their service requirements in the areas of research;

· Contact with outside institutions/academic/research associations to share ideas, views and technology.

8.
SUPERVISION OVER OTHERS (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised):

· Supervises the research work of Lecturers, Associate Lecturer and others (on average supervises around 3-5 subordinates in such cases).

· Supervises thesis/research projects of students 6-10 papers annually;

· Supervises/facilitates the activities of Research and Development (R&D) Division/Unit in university/institute (number of staff in R&D Division/unit varies from 6-10).



9.
JOB ENVIRONMENT (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions):


Job requires long hours of standing, walking, lifting of moderately heavy items and exposure to chemicals (mostly during laboratory research) and dusts. It involves long hours of visits to far off places to collect samples, observe the events and study the sites.

Certain categories of research works involve high physical risk because of the requirement to conduct experiments in a risky and unhealthy environment

The job would also demand generous amount of patience especially while observing the occurance of events. Many research problems have to be conducted on a continuous basis without any regard to time requiring the researchers to work at odd hours. 
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