ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION

1.1
Position Title:

Chief Auditor  

1.2
Position Level 

P1

1.3
Major Group:

Finance & Audit Services Group

1.4
Sub-Group:


Audit Services

1.5       Job Code No.:

06.350.01
1.6       Job Location (Complete as appropriate):


Ministry:  Royal Audit Authority; Department: Royal Audit Authority; Division: ___________; Section______________; Unit: _____________

1.7
Title of first level supervisor: Deputy Auditor General/Joint Auditor General/Auditor General


2.
PURPOSE, DUTIES AND RESPONSIBILITIES: (Describe the main duties and responsibilities, indicating what is done and how it is done.  Purpose should be a short statement linking the position to the mission and goals of the organization and specifying the outputs of the position. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):

Purpose: The Chief Auditor/Assistant Auditor General shall head and administer the division and regional offices respectively. The purpose of the job is to work towards achieving a sound and efficient financial management both in the government and the corporate sectors. This involves planning proper audit to address all significant and high audit risk areas and to identify appropriate audit criteria. The work involves making recommendations and suggestions on any significant weaknesses to the government, the management of the Public Companies and to the International Agencies having interest in Bhutan on matters of investment, accounting, performance and management. It also involves managing field audit assignments under jurisdiction of the Divisional Audit offices.
	Duties and Responsibilities
	% of Time

	· Under direction, plans, directs and supervises audit teams under field audit section. Manages and controls audit functions under the division;

· Design audit techniques and audit methodologies to be applied under changing circumstances;

· Edits draft audit reports and incorporates appropriate recommendations for submission to Auditor General for approval and issue;

· Identifies significant and potential audit issues (audit thrusts) which the Division can audit effectively and to focus audit efforts to result in the timely and effective audit examinations;

· Carry out overall review of the results of audit performed and other related work done by the team members with regard to compliance of auditing standards such as general standards, examination, evaluation and reporting standards;

· Attend audit conferences; monitors the audit and other assignment of the teams/ staffs to ensure timely completion of audit or other assignment as planned/targeted;

· Coordinates with the other divisions and sections to ensure smooth functioning of the division; 

· Follow-up of audit reports to ensure that audit recommendations are complied with and implemented; and

· Any other work assigned by the superior.
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3.
KNOWLEDGE AND SKILLS REQUIREMENT: (Minimum requirement for performance of work described) (Level of Knowledge, Skill and Ability):
3.1 Qualification: B.Com/BA(Economics
3.2 Training: Advanced Training in Auditing and Financial Management, Accounting Technician, Diploma in Accounts and Audit related fields.

3.3 Length and type of practical experiences required: Minimum experience of 4 years as Dy. Chief Auditor/Dy. Chief Accounts Officer/Dy. Chief Internal Auditor/Dy. Chief Budget Officer or equivalent experience.

3.4       Knowledge of language(s) and other specialized requirements: Proficient in Dzongkha and English. Knowledge of other local dialects is an added advantage. The incumbent has to be conversant with the standards and practices accepted internationally and apply those in the context to Bhutan. Should have ability to formulate strategies and policies that will contribute to the realization of organization goals. Should also have good communication and computer skills, diplomacy and high degree of dedication. 

4.
Scope & effect of work: (Describe the breadth of work performance, and the effect the work has on the work of others or the functions of the organization):

The effect of the work on others would be that it would lead to the fulfillment of the goals and objectives of the organization and in improved financial management, investment management, improved accountability and transparency both in the government and in the public sectors. 

5.
Complexity of work: (Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work):                                      

Different agencies under its jurisdiction would certainly have differing activities. It is important for planning purpose to identify all important and high-risk activities of the different agencies. It requires analytical skills to interpret information gathered. Thorough analysis of the observations is to be made before the audit reports are finalized which would otherwise affect the users of the audit reports. It involves expressing objective and professional judgments in terms of audit opinions on the financial statements of the agencies. 

The work requires original or new audit techniques and methodologies to enhance improved and effective audit. To this extent, it requires carrying out research activities. The job requires bringing to the attention of the Auditor General any significant issues that may undermine the country’s financial management. The job also includes carrying out investigation audits where normal audit procedures are not applied. Therefore, audit procedures relevant to investigations audits need to be developed. Decision-making is difficult in this area of work. 

6.
Instructions & Guidelines available:
6.1    Instructions (Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated):
The supervisor only sets objectives and priorities of the organization. Independence in terms of planning the work to achieve those objectives and priorities lies with this job. The work assigned is evaluated and reviewed by the supervisor at designated intervals and the supervisor may approve or suggest any further improvements on the work of the division. Only minor instructions are received from the superior.

6.2
Guidelines
(Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

General Auditing Rules and Regulations, Financial Manual 1988, Companies Act 1989, Financial Institutions Act, Audit Manuals, Auditing and Accounting Standards issued by international bodies provide adequate guidelines to perform the audit task. However, these guidelines are most of the time outdated or contradictory, in which case, the responsibility to apply and to interpret the most relevant ones lies in the hands of the Chief Auditor. 

There are no proper guidelines and standards as to planning, reporting and expressing audit opinions. Therefore, the job may use personal initiatives and innovative skills to achieve the organizational goals. He may devise new guidelines and suggest his supervisor for further action.

7.

Work relationship: (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors) :
Contacts are mainly with the head of the agencies of the audited entity and the head of the International Agencies whose audits are carried out by the RAA on a regular basis. The purposes of the contacts are to resolve issues arising out of the audit and to explain the benefits of recommendations made by the Division. Such contacts can enhance the credibility of the Royal Audit Authority.

8.
Supervision over others: (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised): 
Supervision over others comprises supervising a group of professional auditors under the division and the supporting staffs of the division. The nature of the supervision is in terms of gathering relevant and reliable audit evidence, direction, proper audit report writing, follow-ups and implementation of audit observations. The number of subordinates supervised may range from 30 to 40.

There is also an element of indirect supervision over the agencies under its jurisdiction since the Division is responsible to follow-up and comment on the actions taken by the agencies on the recommendations made previously.

9.
Job environment:  (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions):
As a Chief of the Division, it is mandatory to attend the audit exit conferences of all agencies. Therefore, frequent tours have to be conducted which involves physical exertion. Risks of personal threats because of making professional judgments and unbiased decisions are very high in this area of work.

