ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

JOB DESCRIPTION 

1. 
JOB IDENTIFICATION
1.1
Position Title: 

Forestry Officer (FO)

1.2    Position Level:             P4

1.3    Major Group:

Forest & Environ. Protection Services Group

1.4    Sub Group:

Forestry Services

1.5    Job Code No.:

08.450.04

1.6    Job Location (Complete as appropriate):
Ministry: Agriculture; Department: Department of Forests; Division:  Nature Conservation/Social Forestry Division/Forest Resources Development/Forest Protection and Utilization/Forest Territorial/National Parks & Sanctuary Dzongkhag Forestry etc.
1.7    Title of first level supervisor (Official title of the Supervisor): Chief Forestry Officer (Divisional Forest Officer(DFO))/Dzongkhag Forest Officer(Dz FO)/(Park Manager (Pr Mgr)) or Sr Forest Officer and above rank.

2.  
DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance

Purpose: The incumbent holding this position require capability to shoulder in interpreting polices, vision for Scientific Research, monitor and decimate the case with appropriate reasons

	Duties and Responsibilities
	% of time

	· The task of the Forestry Officer in the functional divisions is to involve in research studies, inventory and planning and any other back stopping program/activities. However, in the territorial divisions and parks, he assists in implementation, supervision, monitoring and a lot of other delegated jobs.

· Participates and helps in formulating forest plans, policies and programs in accordance with forest Master plan and five year plan:

· Draw periodical/yearly plans and programs.

· Corridor survey plans

· Timber markets assessment

· Forest management plans and operational plans.

· A lot of related plans. 
	30

	· Administers and monitors the hierarchy of staff on the behalf or absence of the Chief Forest Officer (DFO)/Dz FO or Park Manager:

· Administrate the hierarchy of Divisional staff, respective forest Range and Beat Block staff. 

· Supervise, monitor, evaluate the plan and program activities from time to time and gather quarterly, half-yearly or annual reporting of work/activity progress from the ranges and beats.

·  Performance of staff in their daily duties.
	20

	· Supervises and evaluates the work programs of Range and FMU In charge:

· Timber extraction from FMUs,

· Forest plantation like afforestation, reforestation, social and community forestry etc. 
	20

	· Directs and leads subordinate staff to patrol forest areas from illegal activities such as poaching, fishing, illegal transit of timber and minor forest products, land encroachment etc., control forest fires outbreak and ensure compliance with Forest Policy, Forest Act, Rules and Regulations including Government directives through circulars. 
	15

	· Provide technical backstopping to the Ranges, Beats and Dzongkhags:

· Writing community and social forestry plans

· Writing technical report etc.

· Provide legal advice in compounding and settlement of forest offence cases.  

· Any other as assigned for.


	15


3.
KNOWLEDGE & SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill & Ability
3.1
Education: Bachelors in Forestry or wild life 

3.2
Training: Basic familiarity with Bhutan Forestry Policy, Nature Conservation Act/ Rules. 

3.3
Length and type of practical experience required: 

Entry
3.4
Knowledge of language(s) and other specialized requirements: Fluent in Fluent Dzongkha and English both spoken written 

4.
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work)
The work is complex as it entails dealing with the capital resource and wide range of clients and stakeholders in resource use, management and conservation. It often leads to hurting of people’s sentiments. It will also require performing a lot of delegated jobs in relation to forestry and public dealings.

5. 
SCOPE & EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
It has following scopes in:

· Socio-economic up lifting through sustainable management of forest as well as to maintain ecologically balanced forest stands and in healthy shape. 

· Protection of forest from unplanned harvesting

· Protection of country’s rich flora and fauna.

· Improve the technical capability of the division and department.

Considering the importance of managing and conserving forest and natural resources to the majority of the Bhutanese population, work have direct effect and impact on the livelihoods of rural farmers, natural environment etc. It has significant contribution to the Bhutanese forest protection and wildlife.

6. INSTRUCTIONS AND GUIDELINES AVAILABLE
6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated.

The Forestry Officer will function under the instructions and close supervision of the seniors in the hierarchy

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adopt or devise new guidelines):
The Nature Conservation Act and Forestry rules, Policies, circulars, Govt. directives etc. are general guidelines for daily reference. Written or verbal instructions from are available to run official work.

7.
WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):
Meet other line organizational staff frequently in relation to forestry activities and other related nature conservation. Other than, contact with the Officials from Dzongkhag and Ministry of Agriculture is required. The good relation with the armed forces should be maintained in the event of forest fires outbreak and to apprehend the culprits. 

8.
SUPERVISION OVER OTHERS


(Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):
Technical supervision over Range Officers and Beat Officers in regards to the construction works, marking of tress, land survey, forestry inventory works etc. Frequency of supervision depends on time of such activities undertaken. Usually field supervision is done at the planning stage, while the work is in progress and when the work is schedule to complete.

9.
JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions
Physical exertion is required when conducting supervision works. Regular patrolling in relation to regulatory and other supervisory aspects is a must, which needs endurance of walking long distances and withstanding severe colds and rains. Encountering wild forest fire in the rough and steep terrain is high risk involved.

